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TENURE & PROMOTION 

Policies and Notable Mentions: 

 Faculty Handbook (PDF)

 TAP Committee: While summarizing and quoting confidential letters from external

evaluators is acceptable, 

https://www.pace.edu/sites/default/files/2024-09/faculty-handbook.pdf
https://www.pace.edu/provost/faculty/tenure/tenure-and-promotion-guidelines#guidelines-evaluation-letters
mailto:interfolio@pace.edu
https://www.pace.edu/sites/default/files/2022-12/loi-and-list-of-externals-template.docx
https://www.pace.edu/sites/default/files/files/provost/policies-forms/tenure-clock-stoppage-form.docx
https://www.pace.edu/sites/default/files/2023-12/fact-sheet.docx
https://www.pace.edu/sites/default/files/2023-10/cv-template_0.docx
https://www.pace.edu/sites/default/files/2022-12/chair-dean-evaluation.docx
https://www.pace.edu/sites/default/files/2022-12/tap-cdfpt-evaluation.docx
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2024-2025 Timetable of Procedures 

for Tenure and Promotion^ 
 

The timetable outlined below has been approved by the Faculty Council and 

applies to the University tenure and promotion deadlines. There is no exception 

granted to an individual to extend deadlines. 

 

December 2023 

Wednesday, December 13:  Information session on tenure and/or promotion (TAP) from 

3:00 to 5:00 p.m., via Zoom. Email the Interfolio email address for more information.  

 

February 2024 

By Tuesday, February 6, EOB:  Candidate emails their Department Chair, cc’ing their 

Dean and the Interfolio email address: 

 Letter of Intent (use template above) 

 List of a minimum of 10 external evaluators and their bio-sketches (in the Letter of 

Intent) 

From the Tenure and Promotion Process guidelines: The Candidate will provide 

names of external evaluators such that they satisfy an ñarms-lengthò 

relationship, i.e. should be as independent as possible from the candidate.  

 External letters are required and should not be professionally affiliated 

with the nominee, as a result of having in the last five years: 

 been a supervisor or a trainee of the nominee 

 collaborated, published, or shared funding with the nominee, or 

have plans to do so in the immediate future 

 been employed by Pace University  

 feel for any reason unable to provide an impartial review of the 

nomination  

NOTE: If a candidate whose Tenure Review date is 2024-2025 decides to 

request a Tenure Clock Stoppage, this request needs to be approved by 

February 5, 2024 (using template above). 

By Tuesday, February 13: Faculty Center holds a session on tutorial/instruction of dossier 

development and Interfolio by Zoom. 

By Tuesday, February 20

https://www.pace.edu/provost/faculty/tenure/tenure-and-promotion-guidelines
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March 2024 

By Tuesday, March 12, EOB:  Department Chair provides feedback to the candidate on 

draft dossier. 

By Tuesday, March 19, EOB:  Department TAP Committees and Department Chairs 



https://www.pace.edu/provost/faculty/tenure/tenure-and-promotion-guidelines
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By Tuesday, September 17, EOB:  Department TAP Committee Chair submits 

evaluations, using the appropriate form, to the Interfolio email address. 

 Note: While summarizing and quoting confidential letters from external evaluators is 

acceptable, disclosing an external evaluatorôs name and/or institution is not 

permitted. The confidentiality rules regarding external evaluator letters can be found 

in Guidelines for All Evaluation Letters and provide: 

o “The identities of the final external evaluators, the letters of evaluation, and 

archive of communications will be kept confidential from the applicantéò 

By Tuesday, September 24, EOB:  Department Chairs submit an independent 

evaluation, using the appropriate form, to the Interfolio email address. 

 

 

 

 

October 2024 

By Tuesday, October 1, EOB:  Faculty Center shares copies of the Department TAP form 

(which includes the committee vote and the Yes/No recommendation) and Department Chair 

forms with candidate. 

By Tuesday, October 1, EOB:  College/School TAP Committees and Deans receive 

access to candidates’ dossiers in and begin their review. 

 The School Dean must also be present at the start of deliberations to give their charge.

https://www.pace.edu/provost/faculty/tenure/tenure-and-promotion-guidelines#guidelines-evaluation-letters
https://www.pace.edu/provost/faculty/tenure/tenure-and-promotion-guidelines#guidelines-evaluation-letters
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Friday, December 6, 1:00 to 3:00pm:  Organizational meeting of Council of Deans and 

Faculty on Promotion and Tenure (CDFPT) is held. At this meeting, the Chair, the Secretary, 

and two campus-based liaisons to CDFPT-Appeals are elected. The date of CDFPT deliberations 

(January 6 and 7) is shared with the CDFPT Committee. 

By Tuesday, December 10, EOB:  Deadline for candidate to self-nominate and dossier 

addenda submission. 

 Note: A self-nomination is only required if the candidate was not recommended for 

TAP by the Department and/or School TAP Committees. With regards to addenda, if 

the candidate does not have anything new to add or nothing to update, no addendum is 

needed. If the candidate has a response to the TAP reports, new publications or 

accepted articles, or new conferences/awards, candidate may submit those to the 

addendum section. 

By Tuesday, December 17, EOB:  CDFPT receives access to candidates’ dossiers and begins 

their review. 

 

January 2025 

Monday and Tuesday, January 6 and 7:  CDFPT meets to deliberate and vote.  

By Tuesday, January 28, EOB:  The Secretary of CDFPT submits evaluations, using the 

appropriate form, and the summary report of the deliberations (including the Council’s votes) to 

the Faculty Center. Note: The CDFPT committee members do not share anything with the 

candidate. All CDFPT committee deliberations are kept confidential. All notes must 

be destroyed after each CDFPT member writes their assigned candidate report and sends it to 

the secretary after the meeting. The Faculty Center notifies the Provost’s Office. 

No later than Thursday, January 30:  The Provost’s Office sends notification to each 

candidate recommended for TAP by CDFPT, cc’ing Dean, Department Chair, and Location 

Faculty Councils. The Provost’s Office sends notification to each candidate not recommended 

for TAP by CDFPT, cc’ing Dean. The date of this letter is the ñAppeal Dateò and starts the thirty 

(30) day appeal period. See CDFPT Appeal Process below for more details. 

 

February 2025 

February Location Council Meetings:  Location Faculty Councils vote on the CDFPT 
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^There is no exception granted to an individual to extend deadlines. 
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2025

https://www.pace.edu/provost/academic-policies-and-forms
https://www.pace.edu/provost/academic-policies-and-forms



